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HOJIOKEHHUE
O UHBEHTAPU3AIIMOHHOM KOMUCCHUU
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perckuii cax Nell Axmupanreiickoro paiiona Cankr-Ilerepoypra



1. OBIIME ITOJIOKEHUSA

WHBeHTapU3allMOHHAsT KOMHCCUSL — OTO NpodecCHOHATIbHOE OO0bEeIUHEHHE pPaOOTHHUKOB,
3aMHTEPECOBAHHBIX B ()OPME KOJUIEKTUBHOTO COTPYIHHYECTBA IO BBIABICHHIO (PaKTHUECKOTO
Hanuuus umyuiecrsa I'bJIOVY ero coctosiHue 1 OLIEHKA, KOTOPHIE CONOCTABIAIOTCA C JAHHBIMU
OyXrajaTepckoro y4era.

MHBeHTapu3anus MMyLIECTBA M (PUHAHCOBBIX 0043aTENbCTB INPOBOAUTCS B COOTBETCTBUHU C
HOPMAaTHBHO-TIPABOBBIMU akTaMu MuHuctepcTBa huHancoB Poccuiickoit deneparumu.

2. IEJIb JEATEJIBHOCTH KOMUCCHUU

2.1. OGecrieueHrne KOHTPOJISI 32 COXPAHHOCTHIO OIO/DKETHBIX CPEJICTB U CPE/ICTB, MOITYYEHHBIX 32
CYeT BHEOIO/PKETHBIX MCTOYHUKOB, U TIPOBEPKA JOCTOBEPHOCTH JAHHBIX OYXTaJITEpCKOTO ydera
U OyXTajaTepcKon OTYETHOCTH.

3. OPTAHM3AILIAA PABOTHI FHBEHTAPU3AIIMOHHOM KOMUCCHHA

3.1. NuBeHTapu3anuonHas komuccus aercteyer Ha 6aze ['BIOY Nell.

3.2. B cocTaB MHBEHTapU3allMOHHOW KOMUCCUU BKJIIOUYAOTCS MTPEICTABUTEIN aJMUHUCTPALIIH
I'BAOY Nell, paboTHUKH OyXranTepcKou CiiyXObl, APYrre CHEMaTUCThI.

3.3. CozpaHue MOCTOSHHO JAEMCTBYIOLIEH WHBEHTApU3ALMOHHON KOMHUCCHUH OQOpMIISIETCS
npukazom 3aBeayromiero [ b0V Nell.

3.4.3aBenyromuit I'BJIOY Nell co3pmaer ycnoBusi, oOecHeuMBaOIIUME TMOJHYHO U TOYHYIO
POBEPKY (PaKTUUIECKOTO HAJIMYHUS UMYIIECTBA B YCTAHOBIICHHBIE CPOKH (0OecreueHue: padbouei
CHJION Ul NEepeBelIMBaHUsA U MEePeMELICHUs IPOAYKTOB MIUTAHUS Ha CKJIQJE U JAPYrHX I'PYy30B,
TEXHUYECKH HCIPABHBIM BECOBBIM  XO3SIIICTBOM, HW3MEPUTEIbHBIMU UM  KOHTPOJIbHBIMU
npudopaMu, MEPHOU Tapoi).

3.5. B oTueTHOM rogy Mo>keT ObITh IIPOBEACHO HECKOJIbKO MHBEHTAPU3ALMMA, IPH 3TOM JaTa UX
IPOBE/ICHUS, IEpEUeHb UMYIIECTBA U (PMHAHCOBBIX 0053aTEIbCTB, IPOBEPAEMBIX TP KaXKIOH U3
HUX, ycTaHaBiuBaercs 3aBeayrouiero ['bJIOY 3a uckitoueHuem ciydaeB, KOTJa MPOBEICHUE
MHBEHTapU3allK 00513aTENIbHO.

WHBeHTapu3amys OCHOBHBIX CpPEICTB TPOBOAMTHCA OAWH pa3 B roA. IliaHoBYIO
MHBEHTapU3alMIo 11eJ1IeCO00pa3Ho HauMHaTh 1-ro 4ucia Mecsia.

B omnpenenenHbIX ciaydasx NpOBOAUTCS BHENJAHOBAs NHBEHTapU3aIMs:

« TIpY NIepeaue UMYILECTBA B apeHy, BBIKYIIE, TPOAAKE;

o TIEpE]] COCTABIICHHEM T'OI0BOM OYXTaJITepCKOi OTUETHOCTH;

o IPY CMEHE MaTepUaAIbHO OTBETCTBEHHBIX JIMIL;

o TIPY BBISIBIICHUH (DAKTOB XUIICHUS, 3II0YIOTPEOICHHUS HITH TIOPYH UMYIIIECTBA;

e B CJIy4ae CTHXUHHOTO O€ICTBUS, MOXKApa, WIN APYTHX YPE3BBIYANHBIX CHUTYallul, BBI3BAHHBIX
IKCTPEMAITLHBIMHU YCIIOBUSIMH;

« IpH peopranu3anuu win auksuaanuu 'bJI0Y;

¢ B JIPYIHX CIydasx, NpPEAyCMOTPEHHBIX JEHCTBYIOUIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

3.6. Jlo Hauana npoBepKu (PaKTHUECKOTO HAMYMS MMYILECTBA MHBEHTAPU3AIIMOHHAS KOMHUCCHUS
JIOJDKHA TIOJIYYHUTh TIOCIEJHHE HAa MOMEHT WHBEHTApU3alMM IPUXOJHBIE M PACXOJHBIE
JOKYMEHTHI WJIH OTUYETHI O IBIKCHHH MaTepPHAIIbHBIX [IEHHOCTEH.

OT wMarepHajdbHO OTBETCTBEHHBIX JIMII IIOJIYYAIOTCSI PACHHCKH O TOM, 4YTO K Hadaly
WHBEHTAPH3AIlMA BCE pACXOJHBIE W MPHUXOTHBIE JOKYMEHTH HAa WMYIIECTBO CIaHBI B



OyXrajaTepuio WIn IepeaHbl KOMUCCUU U BCE LIEHHOCTH, OCTYUBIINE HA UX OTBETCTBEHHOCTb,
OTIPUXOJIOBAHBbI, & BHIOBIBIIIME — CHCAHBI B PACXO/.

3.7. Ecnu wuHBEeHTapu3alusi HUMYyLIECTBA IPOBOJUTCS B TEUEHUE HECKOJIBKUX JHEH, TO
NIOMEILEHUS, TJ€ XPaHATCS MaTepUaJIbHbIE LIEHHOCTH, HAa BpEMsS JIUTENBHOIO OTCYTCTBHS
MHBEHTAPH3AIIMOHHON KOMHCCHH JIOJDKHBI OBITH omeuyaTaHbl. Bo Bpems mepepbiBoB B pabore
MHBEHTAPU3allMOHHON KOMHCCUU OMUCHU JTOJDKHBI XPAaHUTHCS B SIIIMKE B 3aKPBITOM ITOMEIIECHHH,
I'Jle CBOJUTCSA UHBEHTApHU3aLlUs.

3.8. MHBeHTapu3allMOHHAs KOMHCCUSl OoOecleyrBaeT MOJIHOTY M TOYHOCTh BHECEHUs B OINUCHU
JAHHBIX O (PAKTUYECKHUX OCTATKaX OCHOBHBIX CPEJCTB, 3aIlacOB, TOBAPOB, JIEHEKHBIX CPEJCTB,
Jpyroro HMYyIIeCTBa M (PUHAHCOBBIX 0053aTENbCTB, NPABMIBHOCTh U CBOEBPEMEHHOCTH
oopmIIeHHS MaTepUaIOB UHBEHTApU3AIIH.

[Ipencenarens WHBEHTApU3alMOHHOM KOMMCCHM BH3UPYET BCE INPUXOJHBIE U PacXOJHbIE
JOKYMEHTBI, MpPWIOKEHHbIE K oryeTaM. DaKTUYECKOE HaJIMuue UMYILIECTBAa IpuU
MHBEHTApHU3allul OIpefensercd IyTeM o0sf3aTeIbHOr0 IOoJCcuYeTa, B3BELIMBAaHUSA, OOMepa.
[TpoBepka (haKTUUECKOr0 HAIMYMs HMMYLIECTBA MHPOM3BOJIUTCS HpPU OO0S3aTEIBHOM Y4YacTUU
MaTepHaJIbHO OTBETCTBEHHBIX JIULI.

3.9. Onmcu B ABYX 9K3eMIUISpax MOAMUCHIBAIOT BCE WIEHbl MHBEHTAPU3ALMOHHON KOMUCCUU U
MaTepraibHO OTBETCTBEHHBIE JINIA.

3.10. Ilo OKOHYaHMM WHBEHTApU3aUUU MOTYT IPOBOJAUTHCS KOHTPOJIBHBIE IPOBEPKU
IIPABWJIBHOCTH €€ pOoBeJeHUs. Pe3yabTaThl KOHTPOJIbHBIX IPOBEPOK MPAaBUILHOCTU IIPOBEIECHUS
WHBEHTApH3alMd O(OPMIIIOTCS aKTOM M PErHCTPUPYIOTCS B KHHUTE Yyd4eTa KOHTPOJIBHBIX
HPOBEPOK.

4. ®OPMbI AKTOB HHBEHTAPU3ALIUN

4.1. B cootBerctBuu ¢ mn. 4.1 Meroguueckux yka3zaHUW IO HWHBEHTapU3alUU HMYIIECTBA U
(buHAHCOBBIX 00s3aTENILCTB, YTBEPKIECHHBIX IpukazoM Munduna Poccuu ot 13.06.95 Ne 49,
CIIMYUTENIbHBIE BEJAOMOCTH COCTABIISIOTCSI 1O HMYILECTBY, NPU HHBEHTapU3allMd KOTOPOTO
BBISIBJICHBI OTKJIOHEHMSI OT YYETHBIX JaHHBIX.

4.2. @®opMmbl CIMYMUTEIBHBIX BEJOMOCTEM pa3padaTbiBalOTCd HCXO0ld U3 TpeOOBaHMIA,
YCTaHOBJIEHHBIX TNpuioxkeHueM 3 Kk MHCTpykuuu no OrOJKETHOMY YYeTy, YTBEp>KICHHOMN
npuka3zoM Munduna Poccun ot 26.08.04 Ne 70H. Ha3zBaHHOE MpUIIOKEHHE COJIEPKUT IEepeueHb
PErUCTpOB OIOKETHOI'0 yueTa ¢ yKazaHHeM 0053aTeNIbHbIX PEKBU3UTOB U MOKa3aTeseH.

4.3. IIpn nposenenun nHBeHTapusauuu B I'BJIOY pexomenayeTcst MCHONB30BaTh CIEAYIOLINE
PETUCTPBL:

KT MHBEHTAPHU3allUU M0 00BEKTaM HE(PUHAHCOBBIX aKTHBOB;

« AKT O pe3y/bTaTax UHBEHTAPU3ALIUU.

5. AHBEHTAPU3AIIUSA HEOUHAHCOBBIX AKTUBOB

5.1. Ilox He(hHAHCOBBIMU aKTUBaMH MOHUMAIOTCS BCE CPEACTBA OIOJKETHOTO YUpEKACHNU,
UMEIOIIME MaTepUaIbHO-BELIECTBEHHYIO ()OpPMY, B TOM UHUCIIE:

+ OCHOBHBIE CPE/ICTBA;

 HETIPOM3BEICHHBIE AKTUBBI;

« HEeMaTepHaJibHbI€ aKTUBBI;

 MaTepHaJIbHbIE 3aMachl.

5.2. Jlo Havyayia ”HBEHTapU3allMi OCHOBHBIX CPEJCTB HEOOXOAMMO IPOBEPHUTD:



o HAUIMYKE U COCTOSIHUE MHBEHTAPHBIX KAPTOUYEK, MHBEHTAPHBIX KHUT, ONTUCEN U APYTUX
PETUCTPOB AHAIUTUYECKOTO YUETA;

+ HAJIMYME U COCTOSTHUE TEXHUYECKUX NAaclOPTOB WM JIPYrOd TEXHUYECKOW JOKYMEHTAIUY;

« HAJIMYKE JIOKYMEHTOB Ha OCHOBHBIE CPE/ACTBA, caaHHble uinu npundareie ['BJIOY B apenny wiu
Ha XxpaHeHue. [Ipy OTCYTCTBMM JOKYMEHTOB, HEOOXOAUMO OOECHEeUUTh HMX MOJYYCHHE WU
odopmIIeHHE.

5.3. Ilpu uHBEHTapU3alMUd OCHOBHBIX CPEACTB KOMHCCHSI HPOU3BOJUT OCMOTpP OOBEKTOB H
3aHOCUT B OIMCH IIOJIHOE MX HAaMMEHOBAaHHE, HA3HAYEHHE, NHBEHTAPHbIE HOMEPA U OCHOBHBIE
TEXHUYECKHE WIM IKCILTyaTallMOHHbIE NTOKa3aTenu. [Ipy nHBeHTapu3anuu 34aHus1, COOPYKEHUN
U JpYroil HEABM)KMMOCTHM KOMHCCHSI IPOBEPSET HAJIWYUE JOKYMEHTOB, IOATBEPKAAIOIINX
HaXO0X/IEHNE YKa3aHHBIX O0OBbEKTOB B oniepatuBHOM ynpasieHuu ' BJIOY

5.4. MamuHbl 1 000py/OBaHHE SBISIOTCS CAMOCTOSTENILHBIMA WHBEHTAPHBIMH OOBEKTaMHU M
3aHOCATCS B ONHUCH C YKa3aHUEM 3aBOJICKOIO HOMEPA 110 TEXHUYECKOMY IAaCIOPTY OpraHu3alun
M3TOTOBUTES], F0/1a BBIITYCKA, HA3HAYEHMSI, MOLITHOCTH U T.[I.

5.5. OOBEeKThl OCHOBHBIX CPEICTB, HAXONAILIMECS B OSKCIUTyaTalldd M paHee OTHOCHMBbIE K
MaJOLICHHBIM IMPEIMETaM, WHBEHTAPU3YIOTCA MO MECTaM HX HAaXOXIEHUA M MaTepHabHO
OTBETCTBEHHBIM JIMLIaM, HA XPAaHEHUHU Y KOTOPbIX OHU HaxonATcs. MIHBeHTapu3alus IpOBOJUTCS
IyTeEM OCMOTpa Ka)XJ0ro mnpeamera. B omucu mnpeamersl BHOCATCSA MO HAMMEHOBAaHUSM B
COOTBETCTBUU C HOMEHKJIATYpOH, MPUHATON B OyxranrepckoMm yuere. Ha ocHOBHbIE cpencTBa,
HE MPUTOJHbIE K JKCIUIyaTallUd W HE MOJAJIeKAallMe BOCCTAHOBJICHUIO, WHBEHTapU3allMOHHAsS
KOMUCCHSI COCTaBJISIET OTAEJIbHYIO ONMCh C YKa3aHHMEM BpPEMEHM BBOJA B JKCIULyaTallUIO0 U
MPUYWH, MPUBEIIINUX 3TU 00BEKTHI B HETOJIHOCTh (ITOpYa, MOJIHBIN U3HOC U T.I1.).

5.6. VHBeHTapuzanus MaTepHAIbHbIX ILIEHHOCTEW JIOJDKHA, KakK IpaBUJIO, IMPOBOJUTHCS B
MOPSIIKE PACHOJIOKEHUSI LIEHHOCTEH B JAaHHOM MoMelleHuH. [Ipu XpaHeHMM MarepuaibHBIX
LEHHOCTEH B Pa3HbIX M30JUMPOBAHHBIX MOMEUICHUSAX y OJHOTO MAaTepUaJbHO OTBETCTBEHHOIO
JUIa UHBEHTAapU3alUs IIPOBOJUTCA MOCIEI0BATENbHO 10 MecTaM XpaHeHus. [locie mposepku
LIEHHOCTEN BXOJ B ITOMEILIEHUE 3aKPbIBACTCS U KOMHCCHS TEPEXOIUT Ui padOThl B CIEAYIOLIEe
nomenienue. Komuccuss B HPUCYTCTBUM MaTepHalbHO OTBETCTBEHHOIO JIMIIA TMPOBEPSIET
(dakTHyecKkoe HalIMYuMe MaTepHalbHBIX 3alacoB IyTeM o0s3aTeIbHOr0 HUX IepecueTa,
NepeBelnBaHus WK nepemepuBanusa. He nomyckaercss BHOCUTh B ONHCH JaHHbIE 00 OCTAaTKax
LIEHHOCTEH CO CJI0B MAaTEPUAIILHO OTBETCTBEHHBIX JIULI.

5.7. TlpenMeTsl CHELOACK/bI, CTOJIOBOTO M IOCTEIBHOIO O€libs, OTMpaBlIEHHBIE B CTUPKY,
JTOJIKHBI 3alMCBIBATHCSl B MTHBEHTAPU3ALMOHHYIO ONKMCh HA OCHOBAaHUU 3alIMCH MTPUEMA IPSI3HOTO
Oenbs.

Tapa 3aHOoCcHTCS B ONHUCH IO BUAAM, LI€JI€BOMY Ha3HAUYEHUIO U KaYECTBEHHOMY COCTOSHHUIO
(HoBas, ObIBIIAs B ynoTpebieHuu, TpeOyromias pemMoHTa W T.4.). Ha Tapy, mpumenuyioo B
HEroJHOCTh, WHBEHTAapHU3aIlMOHHON KOMHCCHEH COCTaBJsIeTCS aKT Ha CIHMCAHHWE C yKa3aHUEM
MIPUYHH TOPYH.

5.8. OmnpuxonoBaHHE€ U3IUIIKOB OCHOBHBIX CPEJACTB, BBISBICHHBIX IPM HWHBEHTApU3aLlUH,
OTpa)kaeTcs M0 PhIHOYHOM CTOMMOCTH MPHHATOW mpoBoakol. [lpu onpuxonoBaHun 00BEKTOB
OCHOBHBIX CPEJCTB OPOPMIISIOTCS CIeNyIomue GOopMBbI:

« AKT 0 TpueMe-Tiepesiaue 00beKTa OCHOBHBIX CPeNICTB (KpoMme 3MaHuil U coopyxkenuit) (. Ne
0306001);

« AT 0 mpueme-niepenade 3aanus (coopyxenus) ¢. Ne 0306030);

« AKT 0 mpueMe-Tiepesiaue rpynn 00bEKTOB OCHOBHBIX CPEJCTB (KpOME 3AaHUM U COOPYKEHUN)
(. Ne 0306031).



5.9. OnHOBpeMEeHHO Ha OOBEKT 3aBOAMTCS VMHBEeHTapHas KapTOYKa ydeTa OCHOBHBIX CPEJCTB,
(GOpMBI KOTOpBIX, HCXOIs W3 OO0SM3aTENbHBIX PEKBU3UTOB M TIOKAa3aTeJel, YTBEPKIAeT
MYHUIIUNATbHBIA  (DUHAHCOBBIA OpraH. MarepuaibHO OTBETCTBEHHOE JIHMIIO, 33 KOTOPBIM
3aKPEIUISETCS aHHBIM OOBEKT, JOJDKHO PACHHCAThCS B €ro MOJMYYCHHH, C YKa3aHHEM JaThl
ONPUXOJOBAHUS, U BKIIFOUUTh B MHBEHTAPHBIN CIIMCOK OCHOBHBIX CPE/ICTB.

5.10. Crniucanue HemocTady OCHOBHBIX CPEJICTB, OOpa30BaBIIMXCS BCIICICTBHE CTUXHHHBIX
OelCcTBUH M WHBIX Ype3BbIYAWHBIX CHUTYyalMil, OQOpMIISIETCS NPUHATHIMH MPOBOAKAMHU I10
0anaHCOBOW CTOUMOCTH.

5.11. Cnucanue OCHOBHBIX CPEIACTB BCJEICTBUE HEAOCTa4yd, YCTAHOBJICHHOW IMpu
WHBEHTApU3allii, OTHECEHHBIX 3a CUET BUHOBHBIX JIUI, MPOU3BOAMUTCS CIEIYIOLIEH CXEeMOMU
MIPOBOJIOK:

o HAUMCIIAIOTCS JTIOXOJbl B CBSI3U C HEAOCTAyeH, XUIICHUSMU U JIp., OTHECEHHBIMH 3a CUET
BUHOBHBIX JIUII, [0 PHIHOYHON CTOMMOCTH;

o MPOM3BOAUTCS CITUCAHHE CTOMMOCTH 00beKTa ¢ OasiaHca.

5.12. BeIObITHE OCHOBHBIX CPEICTB OPOPMIISIETCS CIEIYIOIIMMHU IIEPBUYHBIMU TOKYMEHTAMH:

« AT 0 ctucanuu 00beKkTa OCHOBHBIX cpeacTB (¢. Ne 0306003);

o AKT O CIIMCaHHH TPy 00bEKTOB OCHOBHBIX cpencTB (. Ne 0306033);

« AKT O CITUCaHWH MATKOTO M X03sicTBeHHOro HHBEeHTaps (. Ne 0504143);

6. ”HBEHTAPU3AIIUA BJIAHKOB CTPOI'OM OTYETHOCTH
7.1. Tlo OGnankam CTPOTrOM OTYETHOCTH COCTaBigeTcsl AKT MHBeHTapus3auuu. s crimcanus
OJIAaHKOB CTPOTOil OTYETHOCTH MPHUMEHSETCS AKT O CHUCAHWUU. AKT TOJIHMCHIBACTCS YJICHAMHU
KOMUCCHH U yTBepxkaaeTcs 3aBenyromuM ['BJIOY Ha ocHOBaHHMM BEJOMOCTH PACXOXKICHHA IO
pe3ysibTaTaM MHBEHTapU3aIUH.

[IpoBepka (akTUYEeCKOro HaaMuusi OJAHKOB JOKYMEHTOB CTPOIOM  OTYETHOCTH
MPOM3BOJIUTCS 10 BHJIaM OJIAHKOB, C YYETOM Ha4aJlbHBIX U KOHEUHBIX HOMEPOB TE€X MJIM MHBIX
6J'IaHKOB, a TaKKC 110 KAXKIOMY MECTY XPAHCHUA U MAaTCPUAJIbHO OTBECTCTBCHHBIM JIMIIaM.
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